
 
 

 

Job title Food Bank Processor and Delivery Driver 

Reports to Food Bank Warehouse Manager 
Classification Non-Exempt, Full time 

 
Job purpose 
 
Come join a team that is making a difference in our community. At BEAM, our work is 
guided by a shared commitment to our mission and to one another.  We seek team 
members who strive to be humble, driven, and self-aware—bringing initiative, 
collaboration, and thoughtful awareness to their work and the Beaches Community we 
serve. 
  
Beaches Emergency Assistance Ministry (BEAM) has been serving Jacksonville’s 
Beaches Community for 40 years. Our programs support low-income hard-working 
individuals and families, who are often living paycheck to paycheck. One negative life 
event (job loss, car repair, illness) can derail the household, leading to eviction, utility 
disruption, and inadequate access to food or medical care. BEAM provides emergency 
assistance to help people who live or work in the community to get through the rough 
patch and helps set them on a path to financial stability. 
 
The Food Bank Processor and Delivery Driver play a critical role in BEAM's food 
assistance efforts. This position is responsible for safely picking up, transporting, and 
delivering food donations and supplies for BEAM's Food Bank. The driver coordinates 
logistics with partners and volunteers, ensures safe food handling practices, and supports 
the efficient operation of BEAM's food distribution programs, including mobile pantries, 
BEAM pantries, and community partner deliveries. 
 
Duties and responsibilities 

 
• Pick up food donations from local grocery stores, food drives, and community 

partners.  
• Accurately verify and sign for donated items as required.  
• Inspect products during loading/unloading to ensure safety and quality; refuse 

unusable items and report concerns to the Food Bank Manager.  
• Prepare and complete deliveries to BEAM pantries, mobile pantries, and partner 

agencies.  
• Load, unload, and organize food items at the food bank and during deliveries.  
• Operate a pallet jack/forklift and other equipment safely.  
• Monitor inventory rotation and ensure proper food storage practices.  
• Conduct routine vehicle safety inspections and maintenance checks of vehicles; 

report issues promptly.  



 
 
 

 

 
 

• Collaborate with and support volunteers during daily food bank operations.  
• Uphold all food safety, sanitation, and safe driving protocols.  
• Foster a welcoming, respectful, and cooperative environment for clients, staff, and 

volunteers.  
 
Qualifications 
 
• Certification or ability to gain certification in Food Safety and Pallet Jack/Forklift 

Safety.  
• Experience operating a box truck is required.  
• Strong cultural competence; ability to build positive relationships with a wide 

variety of stakeholders.  
• Excellent customer service skills.  
• Valid driver's license required; must maintain an outstanding driving record.  
• Maintain a professional appearance when making deliveries.  
• Maintain good relationships with donors, volunteers, and community partners.  
• Ability to lift to 50 lbs. safely on a frequent basis.  
 
Working conditions 
 
• Must be able to work on occasional nights and weekends.  
• Must be able to work in a fast-paced, high-volume environment.  
• Will be required to work in very low and very high temperature environments 

including walk-in freezers and outdoors in summer weather.  
• This position requires regular in-person attendance at BEAM locations.  
 
Physical requirements 
 
• Must have the ability to use, reach, and extend hands and arms on a regular basis.  
• Must have ability to sit and stand for extended periods of time.  
• Must have ability to lift materials up to 50 lbs. on a frequent basis.  
• Must tolerate bending, stooping, and squatting on a frequent basis.  
 
Compensation 
 
• $16–19, depending on experience.  
 
To Apply                                                                                                                                   
 
• Submit cover letter and resume to recruiting@jaxbeam.org 
 
 
 


